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Use this option when adding a new email account. 
 
 
Start Outlook and choose E-mail Accounts… from the Tools pull down menu. 
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Select View or change existing e-mail accounts and click Next to continue. 
 

 
 
 
Select the Add… button. 
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Select POP3 and click Next to continue. 
 

 
 
 
Enter your full email address for the account name and type in your password. 
You may use mail.spudsoftware.com or mail.yourdomainname.com for both servers. 
 

 
 
 
Select More Settings … 
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Select the Outgoing Server Tab 
Select box to check My outgoing server (SMTP) requires authentication 
Select Use same settings as my incoming mail server 
Select OK, Select Next and Finish 
 

 
 
Select OK, Next to continue and Finish to complete. 


