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Creating mailing list within World Client 
 

 

Open web browser and log onto World Client with a valid domain administrator 

account. 

Select Options from the left menu. 

Select Advanced Settings from the right menu listing. 

 

 
 

 

 

 

 



Programming - Websites 

Network Support - PC Support 

 

 
Phone: 810.695.0001    -    Fax: 810.695.4004    -    Web: www.spudsoftware.com 

12/8/2006 1:31:18 PM    -    Page 2 of 4 
  

 

 

Select Mailing Lists from the left menu choices. 

- If the Mailing Lists option does not appear, then you will need to log on 

as a domain administrator. 
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Select New to create the mailing list. 

Type the email address to be used as the new mailing list. 

Ex.  bulkmailer@yourdomain.com 

Select the Save button to continue. 

 

 

 
 

Make changes to the settings if required, defaults are usually sufficient. 

Scroll down the page and select the Save changes button to finish. 
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To add members to the list, select the Members tab from the window. 

Type in the full Email Address and the Real name, then select Save. 

 

 
 

 

You may also import a list of addresses from a CSV file, just select import… 

 

 
 

Once the mailing list has been created, to use, just send a message addressed to the 

email address of the mailing list, all members within the list will receive the email. 


